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Vendor/Exhibitor Equipment Order Form for IHOP GFC
Email to: Gabrielle.Thomas@Marriott.com 

Aloha Exhibitor/ Vendor,

The following form is required for all exhibitors/vendors to cover the costs of box handling and receiving fees, power requirements, internet and other services. Please complete the form below and RETURN to Gabrielle Thomas.  
Onsite Contact:   _______________________

______
Cell Phone: 





Company:           ________________________________________________

Billing Address: _______________________________________________





Phone:
_________________

______    Email:  _________________

_________

Shipping & receiving:

ATTN: Your Company Name / Your On Site Contact Name
IHOP GFC; Your Contact Arrival Date
Wailea Beach Marriott Resort & Spa
3700 Wailea Alanui Drive
Wailea, HI 96753
*Box Handling Fees:

FEDERAL EXPRESS

The Wailea Beach Resort, Maui offers Federal Express shipping (domestic and international).  Pickup is available Monday through Friday at 9:00 AM.  Delivery time at the Wailea Beach Resort, Maui is after 4:00 PM, Monday through Friday.  Please note that there is no pick-up or delivery service on weekends.

Clients are responsible for labeling and packing all boxes. Clients must provide their own company’s Federal Express account number for international shipping and must also complete and sign commercial invoices for customs clearance.  
Boxes received for groups will be stored in a secured area.

Package handling fees as outlined below:

	Non-Perishable Items
	Perishable Items

	$3.00 per boxes 0-20 lbs.

$6.00 per boxes 21-50 lbs.

$9.00 per boxes 51-100 lbs.

$30.00 per crate/trunk 0-100lbs.

$120.00 per pallet.
	$6.00 per boxes 0-20 lbs.

$12.00 per boxes 21-50 lbs.

$18.00 per boxes 51-100 lbs.

$60.00 per crate/trunk 0-100lbs.

$240.00 per pallet.

	$35.00 per hour labor fee, with four-hour minimum, may apply for oversized shipments of 20 cartons or more.

	Kitchen Prep: There will be a charge of $55/per hour for any kitchen prep needed. 


DHL and UPS

DHL and UPS have no scheduled pick up or delivery times at The Wailea Beach Resort.  Group contact must schedule pickups direct with DHL and/or UPS.

Data & Internet Services
(wireless internet included for the IHOP GFC group, check with hotel if you want to purchase a wired connection)
Dedicated Bandwidth and Enhanced Requirements

For meetings with over 100 connections and/or events with enhanced requirements:

· A higher-quality dedicated experience

· Sold as a dedicated block for a group to share—unlimited users for a flat rate

Additional rental equipment added, as required | Labor is added to wire connections, as required

Estimate required bandwidth at: http://www.psav.com/bandwidth_estimator/ or use prior event bandwidth reporting:

	Bandwidth Pricing
	Attendees
	Bandwidth

(Mb/s)
	Total Per-Day Flat Rate
	Total Per-Week Flat Rate (3 –7 days)

	Basic (web/email)
	100
	7
	$2,625
	$7,875

	Basic (web/email)
	300
	15
	$5,250
	$15,750

	Basic (web/email)
	500
	25
	$7,500
	$22,50


	Advanced (mobile apps | Training)
	100
	10
	$3,750
	$11,250

	Advanced (mobile apps | Training)
	300
	30
	$8,250
	$24,750

	Advanced (mobile apps | Training)
	500
	50
	$11,750
	$35,250


TELEPHONES
There is a $40.00 plus tax daily fee for telephones in meeting rooms, plus charges for all calls.  

Additional installation fees apply if your communication needs exceed existing hotel configurations.

FAX LINES 
$40.00 plus tax, per day, for fax lines in meeting rooms.

CHARGES FOR TELEPHONE CALLS

Local (Maui only) and 800 Calls:

$1.00 per call (Maui Only)

Credit Card Calls:



$1.00 per call cost of call billed to the credit card.

Long Distance & International Calls:
Prices are subject to time| destination per Hawaiian Tel Com pricing.

Service Order
POWER REQUIREMENTS AND SERVICES (power is not included with trade show table)
 Power Requirements Requested (Check off Added Services)
· Spider Box @ $250.00 each plus tax _____

· Distro Panel @ $650.00 each plus tax _____

Power Charges @ $3.00 per amp plus tax   ______
· Power Strip at $10.00 per day rental fee ($25.00 if not returned)

· Extension Cord at $10.00 per day rental fee (25.00 if not retunred)
· DID Phone Line at $40.00 per day plus tax ______

· Other:  Please detail: ​​​​​​​​​​​​​​​​​​​​​​​​​​​___________________________________________________________

 (Please contact hotel if excessive power needs are required to ensure function space is capable of handling power and equipment)

SHIPPING AND DELIVERY:
We will be shipping a total of ______ Non-Perishable Boxes to Hotel:

· ______$3.00 per boxes 0-20 lbs.

· ______$6.00 per boxes 21-50 lbs.

· ______$9.00 per boxes 51-100 lbs.

· ______$30.00 per crate/trunk 0-100lbs.

· ______$120.00 per pallet.   

We will be shipping a total of ______ Perishable Boxes to Hotel:

· ______$6.00 per boxes 0-20 lbs.

· ______$12.00 per boxes 21-50 lbs.

· ______$18.00 per boxes 51-100 lbs.

· ______$60.00 per crate/trunk 0-100lbs.

· ______$240.00 per pallet.   

DATA & INTERNET SERVICES

· ______Superior Service 

· ______Simple Service
· ______Dedicated Bandwidth 
TELEPHONE SERVICES
· ______ Telephone Setup ( DID | House | Other)

· ______ Fax Setup
· ______Credit Card Service Line
KITCHEN PREP DETAILS AND REQUIREMENTS FEES WILL APPLY:
____________________________________________________________________________

____________________________________________________________________________
LIST ANY AUDIO VISUAL/MONITOR RENTAL REQUIREMENTS FOR QUOTE:
____________________________________________________________________________

____________________________________________________________________________

CREDIT CARD AUTHORIZATION FORM

Name:













Company Name:












Address:












Telephone Number:





 Fax: 





Email Address:












Credit Card Number:





 Credit Card Type: ________________
Expiration Date:



 Name on Card: 






Amount:












I authorize The Wailea Beach Resort Marriott, Maui to charge the credit card listed above for the noted amount for the following: 

Fees:


Card Holder’s Signature:










Date of Signing:
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